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FISCAL YEAR

You have the following options for defining your fiscal year variants in relation to the calendar year: Fiscal year
same as calendar year Fiscal year differs from calendar year (non-calendar fiscal year). The posting periods can
also be different to the calendar months. Your fiscal year is year-dependent This means that the fiscal year only
applies to a specific calendar year. Fiscal Year Same as Calendar Year If your fiscal year is the same as the calendar
year, the following specifications apply: ® The fiscal year begins on January 1. ¢ Twelve posting periods are
available. e The periods correspond to calendar months. You do not have to define the individual periods. The
system automatically uses the calendar months. Non-Calendar Fiscal Year If your fiscal year differs from the
calendar year, you must specify How many posting periods you require ® How the system should determine the
posting period and fiscal year from the posting date during posting: ® To enable the system to determine the
posting period, specify month and day limits for the end of each period.

Fiscal Year Since your fiscal year is not the same as the calendar year, you have to specify the year displacement
for each posting period. You can use the entries -1, 0, and +1 for this. In the illustration that follows, your fiscal
year begins on April 1 and ends on March 31. The period limits correspond to the beginning and end of the
calendar months. Since the fiscal year does not correspond to the calendar year, you specify how the fiscal year is
to be determined by entering the year displacement. If you post with a posting date of 02/03/99, the system uses
your definition of the fiscal year variant to determine that posting period 11 is in fiscal year 1998
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Posting Periods Do Not Correspond To Calendar Months. If you are using a non-calendar fiscal year, and your
posting periods do not correspond to the calendar months, define the difference by specifying the day of the
period end. Your fiscal year begins on April 16 and ends on April 15. The start and end of your posting periods do
not correspond to the start and end of a calendar month. You must split the period 12/16 to 01/15 in two posting
periods, since you require different specifications for the year displacement. This means that for posting period 9,
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you have to define two posting periods (with year displacements 0 and -1).

Calendar year

Fiscal year definition

Period

End of
period

‘esr

1 \Jan Fel || Mar || Apr || May || Jun || Jul || Aug || Sep || Oct ||Hov || Dec
¢ Fiscal year begins on April 16
9 10 1 12 1 2 3 4 5 [ T H 9
A5 || 245 || 35 | [ 445 |[ 545 || 645 || TA5 || 45 | [ 945 |[10A5 | [11A5] 1245 | [12/31
-1 -1 -1 -1 ¥ 0 L1 ¥ L} L1 ¥ L} L1

di=splac=ment

In the example given, the system would determine the following posting periods and fiscal years from the posting

dates given:




Posting Date Year Displacement Period Fiscal Year
20.12.1998 0 9 1998

13.01.1999 -1 9 1998

Year-Dependent Fiscal Year Variants You can define a year-dependent fiscal year variant. This is a fiscal year
variant that only applies to a specific calendar year. To do this, select the field Year-dependent when you define
your fiscal year variants. You then have to enter the period ends, defined by month and day limits, for each
calendar year. In this case, the year displacement specifications refer to the calendar year for which you have
defined posting periods. The year is displayed when you maintain the period ends.

Special Periods Special posting periods that subdivide the last regular posting period for closing operations.
Irrespective of how you have defined your fiscal year, you can also use special periods. Special periods subdivide
the year-end closing period. They therefore merely divide the last posting period into several closing periods. This
enables you to create several supplementary financial statements.

Special pericls

13 14 15 16

A fiscal year usually has 12 posting periods. In General Ledger Accounting, you can define up to four special
periods. If you do not need 12 posting periods, you can use the posting periods that are not required as special
periods. If you use these additional closing periods, you must specify the number you require in the field No.
special periods. when defining the fiscal year variants. You cannot exceed a maximum of 16 periods. When posting
to special periods, you must take the following into consideration: ¢ The posting date must fall within the last
regular posting period. ® You have to enter the special periods in the document header in the Period field, since
the special periods cannot be determined automatically by the system.

Maintain Fiscal Year Variant (Maintain Shortened Fisc. Year)

PATH: SPRO-> Financial Accounting (New)=>  Financial Accounting Global Settings (New)—> Ledgers—>Fiscal Year
and Posting Periods=>Maintain Fiscal Year Variant (Maintain Shortened Fisc. Year).

Transaction code: OB29

Click on (IMG Activity), it will take to another screen. Here pres on .
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Click on save button to save the activity and go back to SPRO screen.

NOTE: If your Fiscal Year is Non-Calendar year (with 12 months) the following way is to perform the activity. Click
on (IMG Activity), it will take to another screen. Here pres on . Click
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Click on save button to save the activity and select the line which you just enter and double click on periods option
under dialog structure, so it will take to another screen as follows
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New Entries: Overview of Added Entries
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Click on save button to save the activity and go back to SPRO screen. NOTE: If your Fiscal Year is Non-Calendar year
with 24 months the following way is to perform the activity.
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Click on save button to save the activity and select the line which you just enter and double click on periods option
under dialog structure, so it will take to another screen as follows.
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Click on save button to save the activity and go back to SPRO screen.

Assign Company Code to a Fiscal Year Variant

PATH: SPRO-> Financial Accounting (New)=>  Financial Accounting Global Settings (New)—> Ledgers—>Fiscal Year
and Posting Periods=>  Assign Company Code to a Fiscal Year Variant.

Transaction code: OB37

Click on (IMG Activity), in this screen click on button, so it will display an small window
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Enter your company code and pres enter button or click on continue button. Your company code will display on
the top of the screen as follow.
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Change View "Assign Comp.Code -> Fiscal Year Variant”: Overview
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Now enter your Fiscal Year Variant. Click on save button to save the activity and go back to SPRO screen.

POSTING PERIODS

When you record a document, you enter the posting date. When you post the document, the system uses the
posting date specified to automatically determine the posting period. The posting period consists of a month and a
fiscal year. These are both displayed in the document overview. The posting period determined is entered in the
document and the transaction figures for this period are updated. For postings to the previous fiscal year, the
system carries out the following adjustments: For balance sheet accounts, the system adjusts the carry forward
balance of the accounts concerned in the current fiscal year. For profit and loss accounts, the profit or loss carried
forward to the retained earnings account is adjusted

Define Variants for Open Posting Periods

PATH: SPRO-> Financial Accounting (New)=>  Financial Accounting Global Settings (New)—~> Ledgers—>Fiscal Year
and Posting Periods=>  Posting Periods=> Define Variants for Open Posting Periods.

Transaction code: OBBO

Click on (IMG Activity), it will take to another screen. Here press on .
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Enter new variant and description in this screen. Click on save button to save the activity and go back to SPRO

screen.

Assign Variants to Company Code

PATH: SPRO->Financial Accounting (New)=>  Financial Accounting Global Settings (New)—> Ledgers—>Fiscal Year
and Posting Periods=> Posting Periods—>  Assign Variants to Company Code.

Transaction code: OBBP Database Table: T001

Click on (IMG Activity), in this screen click on button, so it will display an small window:
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Company Code 11I32

Enter your company code and pres enter button or click on continue button. Your company code will display on

the top of the screen as follow.
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In this screen assign your posting periods variant (which you created in above step) to your company code. Click on

save button to save the activity and go back to SPRO screen.



Open and Close Posting Periods

You define posting periods in your fiscal year variants. You can open and close these posting periods for posting. As
many periods as you require can be open for posting simultaneously. Usually, only the current posting period is
open for posting, all other posting periods are closed. At the end of this posting period, the period is closed, and
the next posting period is opened. Special periods can be open for closing postings during the period-end closing.
You have the following options for opening and closing posting periods. Posting Period Variants You can specify
which company codes are open for posting in a posting period variant. Posting period variants are cross-company
code and you have to assign them to your company codes. The posting periods are then opened and closed
simultaneously for all company codes via the posting period variants.

Working with posting period variants is recommended if you are responsible for a large number of company codes.
Since you only have to open and close the posting period once for the variant, your work is considerably reduced.
Account Type You can differentiate the opening and closing of posting periods by account type. This means that for
a specific posting period, postings can be permitted to customer accounts, but not to vendor accounts. For each
posting period that should be open, you must always specify at least account type. You can exercise more detailed
control by specifying further account types. Using the minimum entry, when you enter the posting date in the
document header, the system checks whether the posting period determined in the posting period variant can be
posted to. As soon as you then enter an account number, in a second step, the system checks whether the posting
period is permitted for the account specified.

Account Interval

You can differentiate the opening and closing of posting periods by account intervals. This means that you only
open a posting period for posting to a specific account. Account intervals always apply to G/L accounts. If you want
to open sub ledger accounts, you have to enter the corresponding reconciliation account and the account type.
During the closing operations, you can, for example, use the reconciliation accounts to close customer and vendor
accounts before G/L accounts. This allows you to prevent further postings to these accounts after you have
confirmed the balances with your customers and vendors. Balance confirmation is one of the prerequisites for
further closing operations. You can open and close posting periods only for specific users. To do this, enter an
authorization group at document header level. This authorization group is effective only in time period 1 and
prevents users who do not have the appropriate authorization for the authorization object F_BKPF_BUP
(accounting document: Authorization for posting periods) from posting in periods which are only open for time

period 1.
Example:
VAR | A | From=acd To acct Fram per.|Ta per. |[From per.| To per.
ooot |+ _ _ 0421533 | 0421593 | 0012000 | Q022000 4 |
P
oooq | o _ 9333339535 0012000 | 0022000
@ .
ooo | K _ 9333339535 0012000 | OOE2000 —
oo | s 140150 00140150 0012000 | QO22000 m
oo | s 140100 00145593 | 0121993 (0121999 | 0012000 | 0022000 3
ululuy] =1 _ 933395333 012000 | oozz2000 2;

PATH: SPRO-> Financial Accounting (New)=>  Financial Accounting Global Settings (New)—> Ledgers—>Fiscal Year
and Posting Periods=> Posting Periods=> Open and Close Posting Periods.



Transaction code: OB52

Click on (IMG Activity), it will take to another screen. Here press on .
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Enter the parameters as the client required. Click on save button to save the activity and go back to SPRO screen

Define Field Status Variants

PATH: SPRO->Financial Accounting (New)~>  Financial Accounting Global Settings
(New)> Ledgers>Fields> Define Field Status Variants.

Transaction Code: OBC4

Click on (IMG Activity), it will take open the screen. Click on this so it will display options
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in this screen select “1000” Field status variants and pres Cops as Button so it will display the following screen.
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In the above screen change the FStv and field status name as follow.
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After changing the name of variant and description just pres enter button it will display an small information
window. Now we have to click on “Copy all ” it will display another information button just pres enter or continue
button.

I information

Your field status is copied: Click on save button to save the activity and go back to SPRO screen



Assign Company Code to Field Status Variants

PATH: SPRO->Financial Accounting (New)—>  Financial Accounting Global Settings
(New)> Ledgers—>Fields> Assign Company Code to Field Status Variants.

Transaction Code: OBC5

Click on (IMG Activity), so will take you to screen there click on button
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Company Code 11I32|

Enter your company code and pres enter button or click on continue button. Your company code will display on
the top of the screen as follow

L=
‘ TahleView Edit Goto  Selection  Ulilities(y  Systern Help

@ 100 @Q CHE Doan DR @B
Change View "Assign Company Code -> Field Status Variant”: Over

o |Cnmpanﬁ; Marme |Citg.r |FI|:| statwvar.
1102 7 manefacturing P.Itd hyderabad 1102 ) E|
- |2000 IDES UK Landon T80 [~]
" |2100 1IDES Portugal Lishan 1000
:2299 IDES France Paris 2200

In the above screen assign you field status variant to your company code: Click on save button to save the activity
and go back to SPRO screen.



DOCUMENT TYPES

Documents represent the link between the business transaction and posting in accounting. Only complete
documents can be posted in the SAP system. "Complete" means that the balance from the debit and credit items is
zero. Further conditions for posting a document are that you must enter the basic account assighment data, such
as document date, posting date, document type, posting key, account number, and amounts. You must make
entries in all the required fields (these are defined as "required" during system configuration). A document consists
of a document header and at least two document line items:

e Document Header The document header is a part of the document that contains information that applies to the
entire document, such as the document date and document number. It also includes controlling information such
as the document type.

e Document Line Item The document line item is a part of the document that contains information on an item.
This includes the amount, an account number, whether the item is a debit or credit, and additional information
depending on the transaction to be posted. A document line item can also contain additional account assignments
(for example, profit center, cost center) and an explanatory text.

¢ Document Views You can display a document in two different views in General Ledger Accounting:

e Entry View In the entry view, a document contains the document line items originally entered or transferred
from the original component.

e General Ledger View In the general ledger view, a document contains the document line items originally entered
or transferred from the original component, split line items generated by document splitting, or additionally
generated clearing items. Documents in the general ledger view always apply to a specific ledger. You can display
the posted documents in the entry view and in the general ledger view. For more information, see Document
Display.

The document type has the following functions: Differentiating between business transactions. The document
type tells you instantly what sort of business transaction is in question. This is useful, for example, when displaying
line items for an account.

Controlling the posting to account types (vendor, customer, or G/L accounts). The document type determines
which account types that particular document can be posted to.

Assigning document numbers

A number range is assigned to every document type. The numbers for the documents you create are taken from
this number range. The original documents from one number range should be stored together. In this way, the
document type controls document storage. To ensure that the document numbers in the leading ledger as well as
those in the non-leading ledgers do not present any gaps, you should define a document type with its own number
range for postings from valuations to the leading ledger. You then use this document type for valuation postings to
the non-leading ledgers as well. Notwithstanding, you assign a distinct number range to this document type for



postings from valuations to non-leading ledgers. In General Ledger Accounting, the document types you define for
the documents in the entry view need to be different to those for the documents in the general ledger view:

Document Types for Documents in Entry View For your leading ledger, you can use the document types delivered
by SAP or you can define your own document types. For your non-leading ledgers, you only need to define
separate document types for documents in the entry view for those ledgers that are used as the representative
ledger in a ledger group.

Document Types for Documents in General Ledger View For the leading ledger, the document in the entry view
corresponds to the document in the general ledger view. Consequently, you do not need to define separate
document types for documents in the general ledger view. For your non-leading ledgers, you only need to define
separate document types for documents in the general ledger view if the fiscal year variant of the non-leading
ledger differs from the fiscal year variant of the leading ledger in a given company code.

Define Document Types for Entry View

PATH: SPRO->Financial Accounting (New)~>  Financial Accounting Global Settings
(New)> Document=> Document Types—> Define Document Types for Entry View

Transaction Code: OBA7

Click on (IMG Activity), so will take you to screen as follow.
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Select one of the document type and select details button.
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Like above for every document type it has its own parameters as per the transaction requirement. SAP has
provided all the Document Types for an industry so no need to prepare any new one. If you want to prepare any
new Document Type pres on and fill the parameters as follow:
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Define Document Number Ranges

PATH: SPRO->Financial Accounting (New)~>  Financial Accounting Global Settings
(New)> Document=> Document Number Ranges> Define Document Number Ranges for Entry View

Transaction Code: FBN1

Click on (IMG Activity), so will take you to screen as follow.
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Now enter your company code and pres on Edit Intervals button it will go to another screen as follow.
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Now click on insert inter intervals button so it will display an separate window as follow.
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After entering above data pres enter or click on insert button so the data which you entered will com to mail

screen. Now again click on insert inter intervals button so it will display same window and enter another number

range and interval.
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Note: in the above screen we have to maintain the Non-Leading ledger Number ranges also. Click on save button

to save the activity and go back to SPRO screen.



Define Posting Keys

PATH: SPRO->Financial Accounting (New)—>  Financial Accounting Global Settings (New)> Document—>
Define Posting Keys.

Click on (IMG Activity), so will take you to screen as follow.
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|F'|:|sting key |Name |Debithredit IAccnunt type
i Act assignment model

[ Invoice Debit Customer
[z Reverse credit memo Debit Customer
13 Bank charges Cehit Customer
[a Othear receivahles Debit Customer
15 Cuatgaing paymernt Dehit Customer
{6 Paytment difference Dehit Customer
[y Other clearing Cehit Customer
13 Payment clearing Cehit Customer
ag Special GIL dehit Drehit Customer
11 Credit memao Credit Customer
12 Reverse invoice Credit Customer
13 Reverse charges Credit Customer
14 Other pavables Credit Customer
15 Incoming payment Credit Customer
16 Fayment difference Credit Customer
17 Other clearing Credit Customer
18 Fayment cleating Credit Customer
19 Special GIL credit Credit Custamer
i Credit mema Dehit Wendar

22 Reverse invoice Debit Wandor

24 Other receivables Debit Wendor

25 Cultgaing paymernt Dehit Wendor

26 Fayment difference Debit Wendor

27 Clearing Dehit Wendor

23 Fayment cleating Debit Wandor

29 Special GIL dehbit Dehit Wendor

21 Inwoice Credit Wandor

a2 Reverse credit memao Credit Wendor

34 Other payvables Credit Wendor

35 Incoming payment Credit Yendor

36 Payment difference Credit Wendor

ar Other clearing Credit Yendor

a8 Payment clearing Credit Wendor

39 Special GIL credit Credit Wendor

41 Crehit entry Cehit GiL account
b Credit entry Credit GIL account
it Debit asset Debit Asset

75 Credit asset Credit Asset

an Irventory taking Cehit GiL account
21 Costs Ciehit GiL account
az Imvventory difference Cehit GiL account
g3 Frice difference Debit GiL account
a4 Consumption Dehit GiL account
a5 Chande in stock Dehit GiL account

L[l ]




Like above all posting keys are available in sap. Put curser on one of the key and select details button as follow
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Maintain Accounting Configuration : Posting Keys - Detail Screen

| Maintain Field Status | [

Fosting Key 50 Zredit entry

Debiticredit indicator
O Dehit
@ Credit

Account type
O Custamer
O vendar

@ il account
O Assets

O mMaterial

Other attributes

[ Sales-related

[ Special G

Reversal posting key [EXE]
Favment transaction

The above screen shows the parameters of each posting key. If your want to create new one just click on Create
button and give maintain parameters and save it. Most of all required posting are provided by SAP so need to
create any new one.

S , . GENERAL JRp—
CUSTOMERS VENDORS LEDGER ASSETS MATERIALS
Transaction Dr Cr Dr Cr Dr Cr Dr Cr Dr Cr
Posting key 0 1 2 3 4 5 7 7 8 9
0:Accounting Document 40 50 70 75
1: Invoice / Credit Memo 01 11 21 31
2: Reverse Invoice / Credit 02 12 2 39
Memo
3: Bank Charges / Reverse 03 13
Bank Charges ) }
4: Other Receivable 04 14 24 34
Payments
5: Outgoing / Incoming 05 15 25 35
Payments
6: Payment Clearing 06 16 26 36
7: Other Clearing 07 17 27 37
8: Payment Clearing 08 18 28 38
9: Spl GL Transaction 09 19 29 39

0: Inventory Taking | | | | | | | ‘ | 80 | 90




1: Inventory Cost 81 91
2: Inventory Difference 82 92
3: Prince Difference 83 93
4: Consumption 84 94
5: Changes in Stock 85 95
6: GR/IR 86 96
9: Stock Inward Movement 89 99

The above table describes how posting keys are formulated for each transaction

Define Tolerance Groups for Employees

PATH: SPRO->Financial Accounting (New)—>  Financial Accounting Global Settings
(New)> Document> Tolerance Groups~> Define Tolerance Groups for Employees.

Transaction Code: OBA4

=
| TableView Edit Goto  Selection  Ltilities(M)  Systern Help

| & 198 @@ BHE fnLn PR @

New Entries: Details of Added Entries

Group
Company code 1102 ¥vZ manefacturing P.ltd hyderabad
currency INR

Lpper limits for posting procedures

Amaount per docurment a9 999 999 999, 00
Amount per apen iterm account item 99,999,993, 4d
Cash discount per line iterm 20,6000 %

Permitted payment differences

Amount Fercent Cash discnt adj.to
Fevenue 1008, 8a 2.0 %
Expense 1008, 8a 2.00%

Maintain above parameters and save Click on save button to save the activity and go back to SPRO screen



Define Tolerance Groups for G/L Accounts

PATH: SPRO->Financial Accounting (New)—> General Ledger Accounting (New)—> Business
Transactions> Open Item Clearing=> Clearing Differences> Define Tolerance Groups for G/L Accounts.
Transaction Code: OBAO

Click on (IMG Activity), so will take you to screen here click on it will take to following screen

=3
| Table View Edit Goto Selection [ Milities(h) Systern Help
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New Entries: Details of Added Entries

Company Code 1oz Z manefacturing P.1td
Tolerance group 1102 GL Tolerance lemits

Tolerances for Groups of GIL Accounts in Local Curre
Dehit posting 100,00 MR Fercentage 5.0 %
Credit posting 100,00 MR Percentage 5,00%

Click on save button to save the activity and go back to SPRO screen

Define Tolerances (Vendors)

PATH: SPRO->Financial Accounting (New)—>  Accounts Receivable and Accounts Payable> Business
Transactions> Outgoing Payments—> Menual Outgoing Payments—>  Define Tolerances (Vendors).
Transaction Code: OBA3

Click on (IMG Activity), so will take you to screen here click on it will take to following screen.

Company Sode 110z
ZUrrency
Tolerance group 110= tolerance lemits

Specifications for Clearing Transactions
Srace days due date Sash Discount Terrms Displaved

Arrears HBase Date

Fermitted FPayvment Differences

Armount Fercent Adiust Discount Bw
Sain 100 =R
Lo== RETE] S| =

Fermitted Favment Differences for Auatormatic vYWerite- OF (Function T ode A0

Armiount Fercent
Rew. 1e0 S| o=
Expense 100 5| =

Specifications Tor Posting Residuaal terrms from FPaviment Difference s
Fixed pawrment terrm

[ onlv grant partial cash disc
DCunning key

Toalerances Tor Payrment Advices

Armount Fercent
Dutst.receiv.frorm 100 = x
Sutst.pavable frorm 180 5| %

Click on save button to save the activity and go back to SPRO screen



